
manager, 
community  
legal centre
• Lead a team assisting the disadvantaged in Melbourne’s west
• Social justice and human rights focus
• Full time or 0.8 FTE position

BrimbankMelton Community Legal Centre (BMCLC), an initiative of Community 
West, provides free legal advice to the disadvantaged of Melbourne’s outer 

western suburbs. Operating from dual sites in St Albans and Melton, BMCLC 
also undertakes community legal education programs and advocates for 

a fairer legal system.

Reporting to the Executive Officer you will be responsible  
for operational management of BMCLC which includes  
leadership of a team of up to seven paid and pro bono community 
lawyers, compliance with contract and statutory requirements 
and development of external networks and stakeholder 
relationships. You will work to ensure BMCLC offers the highest 
standards of legal practice and seek business development  
and funding opportunities.

You possess team leadership experience and demonstrated 
operational management skills. Ideally, you have an understanding  

of the management of legal services not necessarily as a lawyer. 
However, you might have worked in another sector in a complex 

operational role successfully balancing stakeholder interests. Importantly, 
you are committed to the principles of social justice and to contributing in a 
community-oriented setting.

A division of Bradman Recruitment

If you believe that the law is about justice for all 
then this is the opportunity for you. Please 
contact Mike Hurdle or Karen Livingstone on  
(03) 8319 4052 or forward your resume to  
cv@ngorecruitment.com quoting # 30951.

research & 
development 
officer
• Prestigious teaching and learning institution
• Support fundraising activities vital for future development
• Alumni and other donor focus

Melbourne Grammar School, one of the best schools in Australia, educates 
students from Prep to Year 12. The School has a proud history dating  

back to 1858 and today is made up of three campuses that guide 1800 day 
students and boarders. Every student is provided with an  

innovative, multi-faceted, dynamic and technology-rich learning 
environment which delivers opportunities for success, self-discovery 
and leadership.

Reporting to the Director of Development you will be  
responsible for donor research, maintenance of the fundraising 
database and administrative support of development activities 
including donor relations, events and grant submissions.  
Your work will support the development and maintenance of  
key fundraising relationships.

You have research and administration experience along with a 
history of working with customer relationship management systems. 

You’re organised and well-planned with excellent people skills. Ideally, 
you have an understanding of fundraising and development in an 

educational setting however you might have worked in another sector in a 
comparable role. Importantly, you are committed to Melbourne Grammar 
School’s visionary goals.

A division of Bradman Recruitment

If fostering learning and leadership in a visionary 
educational environment appeals to you, please  
contact Mike Hurdle on (03) 8319 4070 or  
forward your resume to cv@ngorecruitment.com 
quoting # 30964.

manager, 
development
• �Corporate experience welcomed
• Senior relationship fundraising role
• Contribute to the success of a Melbourne icon

The Royal Botanic Gardens Melbourne, established in 1846, extends  
over 38 hectares in the heart of the city, houses a collection of over 10,000 

species of indigenous and exotic plants and attracts 1.6 million visitors 
annually. The institution also incorporates research, educational and  

plant collection activities along with Royal Botanic Gardens  
Cranbourne including the Australian Garden.

Working closely with the Chief Executive and presenting with 
credibility at board level, you will lead a small, dedicated  
fundraising team. The program supports key infrastructure 
initiatives such as the groundbreaking Integrated Water 
Management Project. You will be responsible for establishing and 
maintaining relationships and for maximising funding from 

supporters which include philanthropic trusts and foundations, 
major donors, bequestors and corporate partners.

You have a track record in nurturing enduring relationships and  
have experience ‘making the ask’ resulting in significant grants,  

major donations, sponsorships and partnerships. You currently provide  
excellent donor or customer care in a philanthropic, charitable, educational, 
cultural or corporate setting.

A division of Bradman Recruitment

head of  
finance
• Help the poorest people get access to safe water and sanitation
• $10 million revenue and growing
• Potential step up opportunity

WaterAid in Australia is a member of the WaterAid international network.  
Active in 26 countries in Africa, Asia and the Pacific, the organisation  

is dedicated to the provision of safe domestic water, sanitation and  
hygiene education to the world’s poorest people; basic services  

essential to life that break the stranglehold of disease and poverty. 
WaterAid has a pro-active approach to development establishing  
low cost sustainable projects using technology that can be 
managed by the community itself.

Working closely with the CEO and board, you will lead a small 
team managing the finance, accounting, company secretary/
legal and general administration functions of the agency. Your 
responsibilities range from the strategic to the hands on.

You possess experience in a comparable role, can demonstrate 
reporting and systems skills and have influencing ability at executive 

and board levels. Ideally, you understand the financial management 
and regulatory issues impacting Australian not for profit and 

development organisations. You’re tertiary qualified in accounting or a 
related discipline and are a member of a recognised accounting body. In 
addition you have a heart for the poor and disadvantaged and are aligned with 
the values and working style of a not for profit organisation.

A division of Bradman Recruitment

If you would like to apply your finance, accounting 
and management skills in an innovative 
international NGO, please contact Mike Hurdle  
on (03) 8319 4070 or forward your resume to  
cv@ngorecruitment.com quoting # 30957.

Blaze148475

If conserving and enhancing Melbourne’s  
botanic heritage is important to you, please 
contact Mike Hurdle or Karen Livingstone on  
(03) 8319 4070 or forward your resume to  
cv@ngorecruitment.com quoting # 30956.


